 

 

 

EVENT REQUEST FORM

IMPORTANT: Do not publicize event until this request form has been approved! No use of facilities will be guaranteed until this completed form has been duly approved by either the church or the school staff. This form must be submitted at least 10 days before the requested event. If this is a non-RVCC, non-BCS event, donation fees will apply (see fee schedule). If there is a cancellation or a change of your event you MUST notify the church or school secretary depending on where your event is being held. Please return this completed form to the office from which you received it.

 

Rio Vista Community Church




Bethany Christian School

880 S Federal Highway





615 SE 9th Street

Ft. Lauderdale, FL 33316





Fort Lauderdale,  FL 33316

Office: (954) 522-2518





Office: (954) 522-2554

Fax: (954) 779-1750






Fax: (954) 522-3406

 

Today’s Date: _______________
Requested Date(s) of Event: ______________________________

Purpose of Event/Reason for Requesting Facility: ____________________________

Individual/Group Requesting Space: _______________________________________

This event takes place on a __ weekly    __monthly    __yearly basis    __other

Time of use: (including set up/take down) (10PM curfew): From _______ AM PM     to _________ AM PM

Starting time of event: ______ AM  PM

Number Attending: ____________

 

Requested Rooms

RVCC CHURCH FACILITES


BCS SCHOOL FACILITIES

___ Worship Center
   ___ Kitchen


___ BCS Gym

___ Spanish Room

___ Parlor

   ___ Fellowship Hall

___ BCS Classroom   ___ The Attic

___BCS Music Room
   ___ Nursery Facilities
___ Art Room

___ Conference Room

___ Rymal Classrooms



___Other: (If other please explain)

___Other: (If other please explain)


____________________________

____________________________

Name of Room: _____________________

ROOM ARRANGEMENT (Please Draw How You would like it setup below)

 

 

 

 

 

 

 

 

 

 

 

 

*No Wall Decorations     *No Confetti     *No Alcoholic Beverages/Illegal Substances

 

 Equipment Needed (Check all that apply, Include description of amount and type):

___ Chairs
____________________________

___ Tables
____________________________


___ Sound
____________________________


___Video
____________________________

___Coffee
____________________________

___Other: (If other please explain) _______________________________________

___________________________________________________________________

 

 

 

Clean Up: Who will be responsible for clean-up? (Cleaning Crew, Ashley Haskell, James Calabria, Other) ______________________________________________________________

 

Fee (if applicable): ____________________________________________________

 

RVCC Cleaning Fee: The facility (and all items used/borrowed from the church) must be cleaned and returned to their proper place. If necessary, you will be charged a fine of $10 in addition to a 2 hour minimum clean up fee at the rate of $20 per hour. (For example, if all dishes/kitchen items are not washed, dried, and placed back where they belong a (minimum) $50 fine will apply.)



 

 

 

Note: Whoever is the “Responsible Party” for this event shall be the contact person. The “Responsible Party” or his/her designated representative shall attend the event in its entirety and shall maintain order, supervise set-up/clean-up/take-down following the event, and is financially responsible for any damages that may occur to RVCC/BCS property, our facility or our equipment.

 

Name of Responsible Party: ____________________________________________

 

Signature of Responsible Party*: ________________________________________

 

Address: ________________________________________________________________________

 

Phone: ____________________________

 

* Your Signature on this Facility Request Form signifies consent and acceptance of the terms and fees required.

 

Approved by Church/School Staff: ____ yes       _____ no  

Usage Fee $ _____________

Date Paid: ______________

 

Signature of Church or School Official: _____________________

 

 

 

 

 

 

 

